[Bachelor's course)

Guideline for “Course and Students’ Learning Survey”, Winter Quarter 2025

Mori Arinori Institute for Higher Educaiton and Global Mobility,
Hitotsubashi University

Hitotsubashi University conducts “Course and Students’ Learning Survey” for undergraduate courses at the end of each

semester. Please read the guidelines and manual below and cooperate the survey.
® Survey period : Mon., December 1, 2025 - Wed., February 11, 2026

@ Target Courses covered by the survey :

All undergraduate course for winter quarter, autumn - winter term, all year round and winter intensive courses.

* Master's and doctoral course and Global Education Portfolio Program are not applicable
Surveys may not be conducted for courses with 20 or fewer students.

® How to survey

<> Face-to-face courses and live-streaming courses: Please give students time to complete the survey for about

10 minutes at the end of the course and encourage them to answer in manaba. Before you finish the course,
make sure they have completed answering.

<> On-demand courses: We will announce to students on the CELS bulletin board that they will complete the

course survey. But we also ask that you encourage them to complete survey on manaba in the course videos

and materials.

® Courses with two or more instructors (Except for ”PACE”)
Even if multiple instructors are co-teaching one subject, one survey will be conducted per subject. Please make

sure that instructors communicate with each other to ensure that the survey is completed properly.

® Submit Answer

The survey answers can be submitted only once and_cannot be changed after submission. So, if you add your own

extra questions, be mindful of the timing.

@ Survey results and feedback

<> The survey results can be checked in real-time, so please feel free to use this feature in your courses. (see the

Course Evaluation manual)

<> Instructors can provide feedback on the survey results through manaba Collect Assignment page. Please feel
free to use it.

<> Once the survey period is over, the survey results and comments will be distributed through manaba in PDF

form to all instructors and students.

<>

Please note that your access rights to manaba will expire 60 days after your retirement date.

<> The survey results (except comments) will be published in the University Library etc.



@ Base Questions for the survey

a1 COZEDS TN\ RAFEIEETFRT DNHIRTI 3z +DIRIEEmRNBOELIN ?
Did the course syllabus have enough information to decide on registration?
Q2 DR DIFEANOEERFEDIEETURN ?
What was your rate of attendance on this course?
1EIOFZEECH LT, FHUTEDLSVOEFENZBZITVELILH ? ZBRRBICETFAMGBEERZFORED
T3 -1EB 0o OMICIZEAS CBHELBHE LRI OFS ORI, R APRERELOFECEELR
Q3 AB#ZEEUIFEEEHTIZEL,
How many hours did you work at home for each class? Please include time for reading books and research papers
related to the course, and time to discuss content related to the course with friends and family in addition to
preparation and review for each class in study time.
Qa FEORSWOFBERIIBRR TSRO ?
Were the aims and objectives of the course clear to you?
as AR DT AL B (FBARE (IR TEELIN ?
Did you understand clearly the methods and criteria for students grading?
HBEOHADLEAEDNDRIHOTIH ?
Q6 . . s
Did you understand clearly what the instructor said in class?
HEMERAULBRIZOEM AT ERNSZIRMFITD2DICERATUN ? BRIELBMZERLTVRVIGEFZEE
a7 ELTLZE W,
Did the textbooks and educational materials help to understand the content of the course? Please leave blank if
there is no designated textbook or educational material.
a8 BHEICHTII2HEBORBEIRRCELH ?
Do you think the instructor was enthusiastic enough?
Q9 COEEDZ B EHIRCEOTREDHDEOTUR ?
Did you find taking this course was worthwhile for you?
Q10 CO7—MNMIEELZDRFWOTIN ?
When did you answer this survey?
Q1 CEBWE VRS OHERTR
BB (cLDIEERM FEB-AFAEL- TUP(CLBIETERME
Q12 | HE(CLIIEERM FEB- AL - TUP(CLBI5TE M | Displayed only when you contact us. ]
Q13 | HE(cLBIEERM FEB-ARTTRL TUY ICLBIETE SR h
Q14 | HE(cLBIEERM FEp- TR TUP(CLBIeESRR )
Q15 — HE(CLDIREIEEHME
Q16 — BE(CLDRBEIEESME
Q17 — HE(CLBIRBIEESR
Q18 — HE(CLBIRBIEESR
Q15 | BB
Q19 Please write your opinions on how to improve the course,

@ Designated area questions
There are four questions that each area can ask independently. The Questions will be added to the survey only if you

contact the Mori Arinori Institute for Higher Education and Global Mobility in advance.

® Additional questions by the instructor
There are four questions that each instructor can ask independently to improve your course. Please write questions on

the blackboard or distribute handouts during the survey time. Please note that these questions will not be shown on

the survey results, so please keep them by yourself.

@® Comments
In the comment section, students are free to write their opinions and impressions about the course, but you may set a

specific topic and ask students for their opinions. You may also encourage students to write as many comments as

possible.

If you have any further inquiries, please feel free to contact the Mori Arinori Institute for Higher Education and Global

Mobility. (Serita).
E-mail : edu-dc-km.g@ad.hit-u.ac.jp Tel : 042-580-8996 Ext : 8996




Course and Students’ Learning Survey [heRinsEtictors)

How to announce the survey to students ]

—At the course before the survey date—

Please announce the following to your students:
We will be conducting a manaba course survey in the next class. Please respond from your computer, mobile
phone, tablet, or other device within the specified period. If you have time, you may respond in advance.

In addition, the following message will be sent from the Vice President in charge. "While the results of this
survey will not identify individuals, the purpose of this survey is to improve courses. Just because individuals
will not be identified, please avoid any defamatory comments, and make sure to write your thoughts and
opinions that will help improve courses."
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—On the day of the survey—

In face-to-face course, during the last 10 minutes of course,
announce the following steps @ to ® to have students fill out
the survey, and end the course after the survey is completed.
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2 For on-demand course, the manual will be posted on CELS so that
students can answer the questions independently, but we would
appreciate it if you could encourage students to answer
guestions in the course videos and materials.

We are doing the course survey on manaba. Please access
manaba on a separate window from the university website.
Although individuals will not be identified in the survey, please
instruct to students to avoid offensive expression.

1. Go to the Hitotsubashi University Website. Click “Current
Students” and login to manaba.

MyPage

Top Contents

2. Click the course survey located in “Specific =
Assignments/Surveys” at the “Top” tab on manaba “My e
Page”.
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3. Click “Survey Room”.
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4. Select course title from the course survey list in “Specific

Assignments/Surveys”. i reo IR Yo i|_sea
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Thacs are o mdrvdusl mssgrments

5. Click “Start” and answer questions. Please be sure to click
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“Submit” to finalize your submission.
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Please leave your class room after reading instructions 1
through 5.

2025 Sormg Mond. WedS l

T Memos. asn

| survey Room

Engitsh introguction to Global issues (Advanced HIELE FRCMT 5724 — b <SS RSTE> Invo.to
Globat issues - R F4, 43 ] Course and Students’ Losrming Survey, Spring Guarter 7075

Deseripuon Rlc’ll-.:::vm::‘t“iizm-,xv. [These are Course and
Coursa informason 2025 Sprieg Mond. Weeh imstrucior Crssephar Susvan
Saant 2050512000900
20050808 235959
€ At Goocge Coterssr

Statss o




Course and Students’ Learning Survey [heRinsEtictors)

How to check the survey results ]

During the survey period the results can be displayed (in Excel form and pie chart) real-time

in the following steps: My Page
m i Courses | B Memos | |¢jAttendence Card | | B |
Cemm
\ Announcements
1. Select a course survey you would like to check SN G )
“ . . "wos . 2015-10-31 EESROR0E UMBECOLT :ii::g:’:ﬂjm“ R
from the “Specific Assignments/Surveys” list in b i
P ” SR ICHS SN /‘_\ » manaba for smartphones
My Page . 2016-10-12 ﬁ%?)b’*h(ﬂ'—’ﬁi?ﬂﬁﬁm)/C\assEva\uaum(zndsemestsvm?mﬁ‘ l ) L e
> Specific Ass|! 1 Surveys Make your attendance card
‘submission here.
&P My Courses > https:i*~*"manaba jp
[Thumbnail[~ | | Current Courses [~
usampled - usampled
, | international economics1 | international politics3
4 2 ‘ 2013
Manabu Baba == " MansbuBaba )
s 73
Specific Assighments / Surveys

I SPEEific Assignmems.rsurveys
2. Click a course title you would like to check. i i i
ﬁyw7 I\{’FEZ‘EEM) In Progress 2016-10-12 00:00:00 - 2016-11-01 00:00:00
2016
2016
2016
international politics1 @ 2016
international economics3 2016
international law1 2016
international law2 2016
international law3 2016
¥ Collect Assignment
I Collect Assignment
H “" n . .
3. Click “Chart” button (a) of each survey question in P :
the Collect Assignments/Surveys page. The result s S ERROEET are class
. . . . . luat f all di
of each question will be displayed in a pie chart. To W oot
download the source data in Excel format, click start 2015-10-12 00:00:00
“Download results” button (b) . £ne POTBT-0T 000000
Respondents 8items

> Specific Assignments / Sur!eys

his assignm being accepted
[Note) b

v’ The “Specific Assignments/Surveys” list on “My
Page” displays the five most recent assignments. If | Attendance
you would like to check all the past assignments,

. o ge . . nber of absences(BEiR:4/H) E
please click Speaflc.A55|gnm¢'.=.nts/Surveys link .. T r—— :
under the latest assignment list. A0 TR ey, M) .

2 1~20 /12 times ", 1 0@/ 0time -

3 3~-4[0] / 34 times " 2 1~2[@ / 1-2 times :

4. £[B] / more than § times 3: 3~4[8] / 34 times :

. 4. E[B] / more than 5 times ]

[Caution!] - :

B O25% (2) .

v’ The source data doesn’t include any personal ; @ i Ol

information (e.g. User ID, name and Student ID). EREES -

v’ To display the latest survey results, refresh the :
“Collect Assignment” page. V
o e S m— m— —
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Course and Students’ Learning Survey [ For instructors ]

How to check the tabulated results per course and list of comments ]

. My Page
The tabulated survey results per course and list of — = —
comments can be checked after completion of the e
survey analysis. [ 1
2015-10-31 \"'ﬂ!?:ﬂ;‘:: for Summer vacation /‘\ V“EJ can submit your assignments
20151031 EEEROMOELEECOLT using a smartphone.
. = \2) g
1. Select a course survey you would like to check from | w0 o ATt T
the “Specific Assignments/Surveys” list in “My — = St
| > hitps:I***** manaba.jp
Page", Thumonail =] | Curent Courses |~
f g L - ﬁ‘) :;»St:;;‘r;iiznalpnlm>c53
| ’4 *| ManabuBaba == P15 yanavuBava (o
' 4

Specific Assighments / Surveys page

I Specific Assignments / Surveys

2. Click a course title you would like to check. | e v .

Period
| BB 7>y — M E R RS clasad 204640 204540
2016
F & 2016 @
2016
WIETTAUUNE) PUICsS 2 = 2016
international politics 1 & 2016

Collect Assignment page
3. Check the course survey result.

I Collect Assignment 4

EHEEE 1 B2V — bR 28 EHH) | Class Evaluation(2nd semester in 2016)

Descripti SEIRROBRT o — b TT. @EZEFEILET. (These are class
ription
evaluations of all departments. Please answer them.
Course Information 2016 Instructor Manabu Baba
Start 2016-10-12 00:00:00
End 2016-10-30 00:00:00
Respondents 8items

This assignment has ended.

& Download results

Results and Feedback

result pdf - 2016-10-31 12:44:30
-
v The goal of this course is .

The result ofthat is ..., which shows ...

2016-10-31 12:50:39 - u-teacherd
S Epeaic Asoigninents T auvers

How to provide feedback from the instructor

I Collect Assignment

Instructors can also provide feedback on the results of

EEEEE 1 MR — (28 )

the course survey. Follow the steps below. T srENROERT> " re dase
evaluations of all depart
Course Information 2016 Instructor Manat
1. Click “Edit” button in the “Results and Feedback” " A
. “ . ” Exg Comment from Instructor
area in the “Collect Assignments” page. Respont

The goal of this course s

2. Enter your comment and click “Update” to add : i ]

|
your feedback. /2\

o
result.pdf - v
= (3

A The goal ofthis course is
The result ofthatis ., which shows

Te
‘0
| %}1 6-10-31 12:50:39 - u-teachart

/= \ » Specific Assignments / Suveys

@ Collect Assignment page




